
Volume 16 No 5           Caddo-Bossier Windows User Group Newsletter                   May 2014 

*MEETINGS *  

Thursday May 8, 2014 
Thursday June 12, 2014 

Podnuh’s Bar-B-Q 
 1146 Shreveport-Barksdale Hwy       

Shreveport, Louisiana  

~Contents~ 

MARK YOUR CALENDAR 

 7 p.m. 

Meetings 2nd Thursday of each month 

www.cbwug.com 

CADDO-BOSSIER  
WINDOWS  

USER GROUP 
 

Shreveport – Bossier City 
Louisiana 

 At the April meeting there was a 
questions about locating a page or app 
that  a member had on his computer 
but could not find. Another  member 
asked about a problem he was experi-
encing when he tried to open certain 
files.  
Part of the program stressed to mem-

bers that Microsoft does not call you 
to correct errors to your computer. We 
were also reminded that there will be 
no more updates for Windows XP. We 
talked about how to make sure you are 
on a secure Internet connection if you 
do on line banking or give out your 
credit card for a purchase.  

 Starting with the May meeting 
the NWLAPCUG Windows SIG 
meeting will be incorporated into 
the Caddo-Bossier Windows User 
Group. Bernie Conradi has been 
doing both programs, which cover 
the same material, for many years 
and the majority of the people at-
tend both meetings. This will allow 
us to cut down on repetition and 

free up an evening in the month for 
everyone. We hope that more mem-
bers from the NWLAPCUG will 
attend the 2nd Thursday C-B WUG 
meetings. No one is required to join 
the C-B WUG unless they want to 
be eligible for the door prize draw-
ings. Please come, visitors are wel-
come. 

April Meeting 
By Glenda Conradi  

New In May 

 
Thanks to Bernie Conradi for 
conducting the meetings and 
answering questions. 

Bernie Conradi 
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Podnuh’s Bar-B-Q 1146 Shreve-
port-Barksdale Hwy for letting our 
group hold our monthly meetings in a 
private dining room in  their restau-
rant. 
 
BancorpSouth for providing us with 
a checking account at no charge. 

C-B WUG’s Web Address 
www.cbwug.com 
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Vice-President      Fred Kocher 
              (fred3861p@att.net) 
 
Secretary               Glenda Conradi 
 (glenda@conradi.com) 
 
Treasurer               Charlie Byrd
 (cbyrd22@suddenlink.net) 

 
   

Board Member at Large 
Bob Franklin (fxef@comcast.net) 

~Thank You~ 
   We want to express our gratitude to:  

Caddo-Bossier Windows Users Group April Meeting  

President’s Page 

  You May Have a Computer Virus If ... 

~A QUICK TIP~ 

Your computer shuts down by itself. 
Sites keep opening really fast by it 
self. 
You keep getting annoying mes-
sages. 
Your computer gets really slow. 
If you have a anti virus detector it 

We had one visitor this month.  It was Jennifer Sanders.   
The meeting this month started with the discussion about Windows XP, 
and what needs to be done now that Windows XP no longer will be sup-
ported by Microsoft.  We talked about updating Windows XP for the last 
time, uninstalling Microsoft Security Essentials and installing an antivirus 
program of some kind. Next, we talked about the recent Windows updates.  
We showed the Windows 8.1 Update 1, demonstrating the obvious changes 
to the new operating system.  Joe Blasé ask about how to find an applica-
tion in Windows 8.l.  We demonstrated the Search feature in Windows 8.1, 
and how it is not on the Start Menu.  J. C. Barnett asked about the Open 
With right click option in File Manager, so we demonstrated how to 
change these parameters.  The program for this evening started with a re-
minder that Microsoft does not call you to correct errors to your computer.  
Next, we talked about how to make sure you are on a secure Internet con-
nection if you do on line banking or give out your credit card for a pur-
chase. We then covered some menu power options for Windows 8.1.  The 
next items were recapping the changes in Windows 8.l update 1, and what 
happened with the end of support for Windows XP.  The door prize win-
ners for this month were:  Fred Kocher selecting a 16 Gig thumb drive and 
Bob Franklin selecting a CD storage rack.  Congratulations to our winners.  
The next CBWUG meeting will be on May 8, 2014.    
If you think you might like to write a newsletter article that the rest of the 
group would be interested in please check with Glenda Conradi to find out 
what the newspaper article guidelines and space requirements are.  
glenda@conradi.com   
 
Bernie Conradi, President Caddo-Bossier Windows Users Group.  

might find one. 
YOU SHOULD KEEP AN ANTI-
VIRUS DETECTOR. 
Your computer keeps restarting it self. 
If you open a website and it closes by 
itself. 
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 Door Prize Winners for April 2014 Meeting 

GETTING STARTED TIPS   

  Show All Apps Instead of Live Tiles 

At the April meeting Bob Franklin won a Wire C-D rack and Fred 
Kocher won a Lexar 16 GB Jumpdrive. All Caddo-Bossier Windows User 
Group club members, in attendance and current with their dues, are eligible 
to win door prizes at the monthly meetings.  

Bob Franklin & Fred Kocher  

 

 

 Have you ever found yourself 
grinding your teeth because you 
can't make out those weird words in 
something like this? All you want to 
do is get somewhere on the internet 
to do something and then, Wham! 
They hit you with this silliness! 
 Well, they are not there just to 
annoy us or have fun at our expense. 
They are there to save everyone a lot 
of misery so be patient with them. 
CAPTCHAs, or Completely Auto-
mated Public Turing Tests to Tell 
Computers and Humans Apart, exist 
to ensure that user input has not 
been generated by a computer. 
These peculiar puzzles are com-
monly used on the Web to protect 
registration and comment forms 
from spam. 
 To understand the need for 
CAPTCHAs, we should understand 
spammers' incentives for creating 
and using automated input systems. 
For the sake of simplicity, we'll 
think of spam as any unwarranted 
interaction or input on a website, 
whether malicious or for the benefit 
of the spammer (and that differs 
from the purpose of the website). 
Incentives to spam include: 
 Advertising on a massive scale; 
Manipulating online voting systems; 
Destabilizing a critical human equi-
librium (i.e. creating an unfair ad-
vantage); 
Vandalizing or destroying the integ-
rity of a website; 
Creating unnatural, unethical links 
to boost search engine rankings; 
Accessing private information; 
Spreading malicious code. 
 A captcha is a challenge-
response test that determines 
whether a user is human or an auto-
mated bot. A typical captcha in-
cludes an image of distorted text and 
a form field for the user to enter the 
text. Captchas are commonly found 
at the end of website forms, and 
must be filled out in order for the 

In Windows 8.1 you can make changes 
to give the OS a more familiar feel. 
 
If you want to retain the Modern UI 
(User Interface) start screen but want 
to change the layout, it’s possible to 
display all apps. 

To make this more productive in 
use, it is best to tick all of the last 
four boxes in the Taskbar and Navi-
gation Properties dialogue box. 

When you click on the Start button 
you will see all your desktop appli-
cations first on the list (Modern UI 
apps appear at the end). Of course 
you can still go back to the live tiles 
by clicking the little arrow at the 
bottom to go back to that view. 

There are also other changes you 
can make to customize Windows 
8.1. 

What is a 'CAPTCHA'? 

form to be submitted. By requir-
ing users to decipher and enter the 
captcha text, webmasters can pre-
vent automated programs from 
sending spam or other unwanted 
data through online forms. 
 It is estimated that 80% of 
email is actually spam and 
captcha’s protect us from most of 
'em.  Be patient, use the 'give me 
another one' symbol that looks 
like two arrows, or the little 
speaker symbol to have it pro-
nounce the word if you continu-
ally fail to type it correctly. It is 
kind of like seatbelts, irritating to 
put on but for our own safety. 

 
 
 

by Phil Chenevert, member and instructor for Computer Lab Workshops 
Cajun Clickers Computer Club, LA December 2013 issue, Cajun Clickers Com-

puter News www.clickers.org  ccnewsletter (at) cox.net 
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Getting around your PC 
http://windows.microsoft.com/en-us/
windows-8/getting-around-tutorial 
(For touch, mouse, and keyboard. 
Whether you're using a PC with a touch-
screen or one with a mouse and keyboard, 
knowing some of the basic actions in Win-
dows 8.1 and Windows RT 8.1 can go a 
long way toward helping you use your PC 
quickly and efficiently. With a few taps, 
clicks, or keystrokes, you can find things 
fast, switch between apps, and get around 
on your PC.) 
 
Five Tips for Getting Started With  
Windows 8.1 
http://allthingsd.com/20131114/five-tips-
for-getting-started-with-windows-8-1/ 
(We get accustomed to doing things one 
way, and when something comes along to 
mess that up, our natural reaction is to 
revolt. It’s no surprise, then, that Microsoft 
didn’t get the warmest reception when it 
released Windows 8 last year. Designed to 
be an all-in-one operating system for both 
PCs and tablets, Windows 8 was a stark 
departure from previous versions of the OS, 
and required a steep learning curve that 
involved juggling between two interfaces 
and giving up some familiar favorites like 
the Start button, among other things. To 
address some of those issues, last month 
Microsoft released Windows 8.1. The up-
date brings a series of tweaks and new fea-
tures that generally make the OS better.) 

800notes  
http://800notes.com/ 
(800notes is a free Reverse telephone num-
ber lookup database built by you its users.) 
 

~Web Sites~  

 
The Portable Document Format (PDF) 
file format is used extensively to pass 
documents between people  and organi-
zations that use different computer 
hardware and operating systems. Intro-
duced as a proprietary format in 1993 
by Adobe Systems, it was released as 
an open standard in 2008. With rare 
exception, if you have a PC you can 
read a PDF file (for example, Adobe 
Acrobat Reader for Windows OS). If 
you produce a document 
with almost any word processor, you 
can export a PDF version so that a re-
cipient doesn't need to have your spe-
cific software to access it. As you 
browse the Internet, you will find many 
supporting documents are in PDF for-
mat for you to print them or for you to 
read them on an electronic display. 
 
Although PDF files are easy to create 
and read, editing PDF files is more 
complex since the default is to produce 
a read-only file. You can usually copy 
text or images and paste them as com-
ponents into other document software. 
However, many times we  want to 
extract whole PDF pages without hav-
ing to reformat the results after pasting 
smaller parts.  PDF Shuffler, a small 
python-gtk open-source program for 
Linux, is a great method to easily rear-
range, split, or merge pages from PDF 
files. 
 
As an example, I downloaded a 14-
page PDF file from federal government 
resources titled "Glossary of Computer 
and Internet Terms for Older Adults" 
and a 1 page PDF 
File titled "Basic Computer Technol-
ogy" from the New York State Library. 
After starting 
PDF Shuffler, added and joined both 
files by hitting the "+" icon. 
 
The following image is a screenshot of 
PDF Shuffler displaying the first 6 
pages of the combined file. You can 
then select any page and delete it. 
Pages can be rearranged by a "drag-and
-drop" mouse action. 
 
I removed all but pages 1 and 10 from 
the "Glossary" file and left the single 

 

Note: Caddo-Bossier Windows User Group does not indorse any 
Web sites listed in this column, or elsewhere in this newsletter. 

Working with PDF Files 
by Cal Esneault, Former President and leader of many Open Source Workshops & SIGs, Cajun 

Clickers Computer Club, LA December 2013 issue, Cajun Clickers Computer News 
www.clickers.org ccnewsletter (at) cox.net 

page from the "Technology" file. I next 
saved the 3-page result as a single PDF 
file with a new unique name. This 
shorter customized version can now be 
sent to a recipient with just the specific 
information I desired.  The simplicity of 
PDF Shuffler is its greatest attribute. 

 
 
Although you may not want to change 
the content on a PDF page, you may 
want to draw attention to specific 
points. Xournal is a Linux application 
for taking notes or sketching with a sty-
lus. It also has an "Annotate PDF" fea-
ture. Within Xournal, select a PDF file 
to annotate. You are then able to add a 
layer of lines or text above the original 
page. Below is a view of the saved ver-
sion of the customized PDF file de-
scribed  previously. Yellow highlight-
ing, arrows, and text were added to ac-
centuate points about a computer 
mouse. 
 

 
 
For filling out PDF forms, flpsed is an 
even simpler program for Linux sys-
tems which only inserts text. 
 
The programs mentioned here are avail-
able in the repositories for many Debian
-based distributions, such as Ubuntu or 
Linux Mint. Give them a try next time 
you are working with a PDF on your 
Linux box. 

       DID YOU KNOW? 

In Windows 8.1, you can shut 
down your PC by right-clicking 
the Start button to display the 
Quick Access menu, then select 
Shut Down or Sign Out > Shut 
Down. This is a much easier and 
a lot quicker way to shut down in 
Windows 8.1. 


