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*MEETINGS *  

Thursday December 13, 2012 
Thursday January 10, 2013 

Podnuh’s Bar-B-Q 
 1146 Shreveport-Barksdale Hwy       

Shreveport, Louisiana  

~Contents~ 

MARK YOUR CALENDAR 

 7 p.m. 

Meetings 2nd Thursday of each month 

www.cbwug.com 

CADDO-BOSSIER  
WINDOWS  

USER GROUP 
 

Shreveport – Bossier City 
Louisiana 

 For the December meeting 
Bernie had a program that covered 
many aspects of the new Windows 
8 operating system and how to get 
around in it. Some people who 
have already switched to Windows 
8 felt a little intimidated by it be-
cause some things are done a little 
differently than in Windows 7. Af-

ter Bernie showed and explained  
how it is really much like Win-
dows 7, but you just get to things 
in a different way, and it actually 
has more things to offer, people 
seemed to feel more comfortable 
about the new operating system 
and more people seemed to be in-
terested in using  Windows 8. 

 In December we will start off 
with a very quick business meeting 
to elect officers for 2013. All of the 
current officers have stated that 
they are willing to continue in their 

offices for 2013.  
We will then, in appreciation of our 
members, enjoy dinner catered by 
Podnuh’s Bar-B-Q. We will also 
have a question & answer session. 

  November  Meeting 

December Program 

 
Thanks to Bernie Conradi for 
conducting the November 
meeting and answering ques-
tions. 

Bernie Conradi 
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THE WINDOW 
 

Published by  
Caddo-Bossier Windows User Group 

Member of APCUG 

 
Newsletter Editor 

Glenda Conradi  (glenda@conradi.com) 
 
           Posts Newsletter To Web 
Jay Graff            (jay@jayGraff.com) 
 
Submit articles for newsletter, in RTF or 
Word file format, by last day of month 
to glenda@conradi.com. 
 
The opinions expressed in the articles in 
this newsletter are not necessarily those 
of the editors or publisher. Mention of 
products by their trade name does not in 
any way constitute endorsement by the 
editor or publisher. 
 
The Caddo-Bossier Windows  User 
Group is a tax exempt, non-profit club. 
  
Membership Dues. 
Full: $12.00 a year 
Spouse: $6.00 a year 
Student: $6.00 a year.  

Podnuh’s Bar-B-Q 1146 Shreve-
port-Barksdale Hwy for letting our 
group hold our monthly meetings in a 
private dining room in  their restau-
rant. 
 
BancorpSouth for providing us with 
a checking account at no charge. 

C-B WUG’s Web Address 
www.cbwug.com 

Club Officers 
President            Bernie Conradi  
 (bernie@conradi.com) 
 
Vice-President     Wayne Ebert 
         (wdebert@suddenlink.net) 
 
Secretary               Glenda Conradi 
 (glenda@conradi.com) 
 
Treasurer               Charlie Byrd
 (cbyrd22@suddenlink.net) 

 
   

Board Member at Large 
Bob Franklin (fxef@comcast.net) 

~Thank You~ 
   We want to express our gratitude to:  

Caddo-Bossier Windows Users Group November Meeting  

President’s Page 

Open Folder From Jump Lists 

~A QUICK TIP~ 

When using a Jump List to access 
a file, you may need to access 
other files in the folder. Fortu-
nately you can do so right from 
the Jump List. Just right click on 

  

 Prior to the general meeting, the Board met for our annual meeting.  
All board members have indicated an interest to run again for the New 
Year.  The Board also agreed to celebrate the Christmas holidays with a 
meal catered by Podnah’s BBQ for the December meeting.  So be sure 
and attend the December meeting.  Prior to eating we will have a short 
business meeting to have the election of officers for the year 2013.  
Nominations will also be taken from the floor.  Glenda announced that 
Kelly Pugh’s mother has passed away and that Billy Walker an ex 
member has also passed away.  I started the meeting with a show and 
tell of the new Windows 8 operating system.  We covered some of the 
basics of how to use the new Windows 8.  We started out showing how 
important the four corners are and how they can be used to get to the 
features you want to see.  We also showed how the Windows Key can 
transition you from the Desktop to the Apps page and back again.  We 
then demonstrated how to use the lower left of the screen to get to the 
All Apps portion of the start menu.  We looked the new Task Manager 
and File Explorer and explained their use briefly.  The next portion of 
the meeting we talked about wireless networks and how they work and 
cautioned all about the security, or lack of, on a public WIFI network.  
Then we talked about three common problems you have when using 
Windows 7 and how to fix these problems. The first was virtual mem-
ory, next was your taskbar disappearing and last the problem of Win-
dows disappearing off your screen. The door prize winners this month 
were:  Thelma Windham choosing Windows 8 Pro software and Bob 
Franklin choosing a 4 gig thumb drive. Don’t forget the Christmas 
party for our December meeting.  Also, don’t forget to pay your dues 
for the year 2013.  
  
Bernie Conradi, President Caddo-Bossier Windows Users Group.  

the filename and select Open file loca-
tion command on the context menu. 
When you do, Windows Explorer will 
open the folder containing that file. 

Election of officers will take place at the December meeting. All current officers 
have agreed to serve another term. If you want to nominate someone for an office 
please get their permission and submit their name before the election. 
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 Door Prize Winners for November 2012 Meeting 

GETTING STARTED TIPS                                   Why Do I Care?  

           Disable Auto Arrange 

Thelma Windham & Bob Franklin 

November door prizes were a full copy of Windows 8, won by Thelma Wind-
ham and a Verbatim 4 GB thumb drive won by Bob Franklin.  
All Caddo-Bossier Windows User Group club current members, in atten-
dance, are eligible to win door prizes at the monthly meetings.  

This article might be a bit “techy” 
for some of us, but it is important to 
know a bit about what goes on inside 
of our computer so when something 
bad happens, we have a clue as to 
what might be wrong, and we can 
save time and money by not having 
to hire a 
high-priced technician to fix a sim-
ple problem.  
  First, let’s review the hardware. 
The power supply converts the 
house electricity, 110 Volts AC 
(alternating current), to the appropri-
ate lower DC (direct current) volt-
ages that the rest of the computer 
requires. It contains a fan to keep it 
cool, which is about 
the only noise you should hear. 
There is one large printed circuit 
b o a r d  i n s i d e  c a l l e d  t h e 
“motherboard”, because it contains 
connections, or “slots”, where other 
smaller “daughter boards” can be 
installed that do specialized func-
tions. The motherboard is 
essentially the “head” of the com-
puter and contains the major mem-
ory and connections for all of the 
other components. It has connectors 
for the keyboard, mouse, hard 
drives, modem, video, sound, fan 
and USB devices. It also contains 
the CPU, Central Processing Unit, a 
large computer chip which is the 
genius that runs everything. The lat-
est versions of the CPU can do over 
three billion calculations per second, 
so it is really loafing most of the 
time. It is truly multi-tasking which 
means that it can do a variety of 
things at the same time.  
 So here’s what happens when 
you first turn on your computer and 
it “ boots”. Booting comes from 
“bootstrapping”, or lifting oneself by 
his bootstraps. The computer needs 
to know some rudimentary facts 
about itself before it can come fully 
alive. This information is retained in 

Some times The icons on our desk-
top do not stay where we put them; 
probably because auto arrange 
automatically puts them where it 
thinks they should be when you 
turn on your computer. 
There is a way to make certain that 
when you drag an icon on your 
desktop that it stays where you put 
it? Try the following to keep them 
in their place.  
1. Right-Click on your desktop. 
From the fly-out window that ap-
pears, put your mouse over “View” 
2. Uncheck “Auto Arrange”. (it 
may say “Auto arrange icons”) 
3. Drag a few icons around and put 
them exactly where you want them 
to be on the desktop!  
You can bunch icons together into 
groups, or put them in a location re 
they can easily be accessed! 
Now you have control of where 
your icons will be on your desktop. 

                        By Wil Wakely, President, Seniors Computer Group, CA 
        October 2011 issue, Bits and Bytes  www.scgsd.org Wilw31 (at) gmail.com  

a computer chip on the motherboard 
called a ROM (Read-only Mem-
ory), which permanently retains cer-
tain information without requiring 
any power. There is a small disk-
type battery on the motherboard 
which allows this ROM to be read. 
 This battery also keeps the clock 
running while the computer is off, 
so if the clock time begins acting 
strangely, the battery may need to be 
replaced; however, it is usually good 
for years. This ROM contains the 
BIOS (bye-ose) which stands for 
Basic Input Output System, and in-
structs the computer where to find 
more information in order to fully 
start up. A process called POST 
(Power On Self Test) runs to test the 
memory and make sure the rest of 
the computer is healthy. It gives a 
series of Beep Codes to indicate the 
state of health. One beep means eve-
rything is okay. A Google search of 

Continued on page 4 



  Merry Christmas 

 DID YOU KNOW? 
 
If you happen to be using a key-
board with Windows 8, the 
quickest way to open Device 
Manager is via its shortcut on 
the Power User Menu, accessi-
ble by pressing the WIN  and X 
keys together.   

Account Killer  
(Do you care about your personal data? We 
provide instructions to remove your account 
or public profile on most popular websites, 
including Skype, Facebook, Windows Live, 
Hotmail / Live, Twitter, MSN / Messenger, 
Google and many more. Want to create an 
account somewhere? Check our Blacklist 
first to see if it's even possible to remove 
your profile! ) 
 
ManualsLib  
http://www.manualslib.com/ 
( Database consists of more than 987207 
pdf files and becomes bigger every day! 
Just enter the keywords in the search field 
and find what you are looking for! Search 
results include manual name, description, 
size and number of pages. You can either 
read manual online or download it to your 
computer. )  

AutoHotKey 
http://www.autohotkey.com/ 
(AutoHotkey is a free, open-source utility 
for Windows. With it, you can: Automate by 
sending keystrokes and mouse clicks. Write 
a mouse or keyboard macro by hand or use 
the macro recorder. Create  hotkeys for 
keyboard, joystick, and mouse. Virtually 
any key, button, or combination can become 
a hotkey. Expand abbreviations as you type 
them. For example, typing "btw" can auto-
matically produce "by the way". And much 
much more) 

Free Christmas Music 
http://freebies.about.com/od/Christmas-
Freebies/tp/free-christmas-music.htm 
(This site has links to free Christmas  music 
you can download on line for your listening 
enjoyment.) 

                   

~Web Sites~ 
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Beep Codes will tell you what’s 
wrong if you get weird beeps while 
Booting. If you press the Del(ete) key 
immediately after pressing the start 
switch, a screen will show the BIOS 
settings, which can be modified if 
necessary.  Be careful!  
 Hard drives are so important to 
the computer that it helps to under-
stand how they work: 
Think of them like the old Juke-
boxes – lots of LP records that each 
can be played with a moveable tone 
arm. The hard drive has hard metal 
platters, unlike old floppy disks 
which were flexible. They contain 
tiny magnetic spots which, depending 
upon how they are magnetized, indi-
cate a one or a zero, which is the bi-
nary language the computer under-
stands. A moveable “head”, like the 
tone arm, “reads” the magnetic state 
of the spots, called magnetic do-
mains, and “writes” to change the 
magnetic polarity. Rather than a spi-
ral track like an LP, the hard drive 
has ever larger concentric circles 
called cylinder tracks. The platter is 
also divided up into sectors like 
pieces of a pie. So to find a file, the 
head moves to a specific cylinder 
track and sector and reads the data 
that is there. A large table of contents 
called a Partition Table contains the 
track/sector location of all the files. 
Obviously, if this table becomes cor-
rupted, the files cannot be located. 
Fortunately, a backup copy is auto-
matically retained. However, if the 
hard drive dies, this backup copy is 
useless. (Backup! Backup! Backup 
elsewhere!) 
 While booting, the hard drive is 
recognized and a small area at the 

front of it is defined as the MBR , 
Master Boot Record. This contains 
enough information about the hard 
drive to locate the OS (Operating 
System) like Windows and load it.  
 The OS has its own sub-conscious 
memory called the Registry which 
contains a wealth of information 
about the computer and files. This 
now loads and can take quite a while 
if it is large. If this Registry file or the 
MBR gets corrupted, it is a major 
problem.  
 Fortunately, backup copies are 
automatically maintained.  (Backup! 
Backup! Backup!)  
   Now we are almost home free. 
The next thing that happens is to load 
the StartUp files. These are pro-
grams that start automatically when 
you turn on your computer. If there 
are a lot of these it can drastically 
slow down the boot time. You can 
see and change these Startups by typ-
ing “run msconfig” and clicking on 
the StartUp tab. Check or uncheck 
the programs you desire. Keep these 
to a minimum for faster booting.  
  At this point Windows should be 
running and you are a happy camper 
to have full control. As you can see, 
lots of things happen before you are 
allowed at the controls, and all it 
takes is a minor glitch in any of these 
booting processes for your computer 
to fail to boot. It’s amazing that it 
works at all!  
 Frequent backups of your hard 
drives are the solution to major com-
puter headaches. It is not a case of 
‘if’ your computer crashes, it is 
‘when’.   
Happy computing!  

Why Do I Care -Continued from page 3 


