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MARK YOUR CALENDAR 

 7 p.m. 

Meetings 2nd Thursday of each month 

www.cbwug.com 

CADDO-BOSSIER  
WINDOWS  

USER GROUP 
 

Shreveport – Bossier City 
Louisiana 

Bernie Presents November Program 

 The November Caddo-
Bossier Windows User Group 
meeting was held Thursday No-
vember 10. 
Bernie had a very interesting pro-
gram broken down into two parts. 
The first part covered tips for social 
network safety, he showed ways to 

stay safe and how to protect yourself 
on social network sites.  
 The second part of the program 
covered Tips for Monthly  PC Mainte-
nance. Bernie showed the features that 
are included in the Windows operating 
system to help you perform PC main-
tenance on a regular schedule.  

 At our December meeting we 
will be electing, or re-electing, our 
officers for 2012. The current offi-
cers have all consented to serve an-
other year, but if you want to nomi-
nate someone else be sure to get 
their permission first and give us 
their name at the meeting Thursday 
evening. We will answer questions 

you may have, then enjoy a meal 
catered for our group by Podnuh’s 
Bar-B-Q. We can visit while we 
eat . 
 We will also have a door prize 
drawing for paid up members and 
as we do at this time every year we 
will  have one really nice door 
prize. 

November Meeting 
By Glenda Conradi  

December Program 

 
Thanks to Bernie Conradi for 
presenting the November pro-
gram and answering questions. 

Bernie Conradi 
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Newsletter Editor 
Glenda Conradi  (glenda@conradi.com) 
 
           Posts Newsletter To Web 
Jay Graff            (jay@jayGraff.com) 
 
Submit articles for newsletter, in RTF or 
Word file format, by last day of month 
to glenda@conradi.com. 
 
The opinions expressed in the articles in 
this newsletter are not necessarily those 
of the editors or publisher. Mention of 
products by their trade name does not in 
any way constitute endorsement by the 
editor or publisher. 
 
The Caddo-Bossier Windows  User 
Group is a tax exempt, non-profit club. 
  
Membership Dues. 
Full: $12.00 a year 
Spouse: $6.00 a year 
Student: $6.00 a year.  

Podnuh’s Bar-B-Q 1146 Shreve-
port-Barksdale Hwy for letting our 
group hold our monthly meetings in a 
private dining room in  their restau-
rant. 
 
BancorpSouth on Youree Drive for 
providing us with a checking account 
at no charge. 

C-B WUG’s Web Address 
www.cbwug.com  

Club Officers 
President            Bernie Conradi  
 (bernie@conradi.com) 
 
Vice-President     Wayne Ebert 
         (wdebert@suddenlink.net) 
 
Secretary               Glenda Conradi 
 (glenda@conradi.com) 
 
Treasurer               Charlie Byrd
 (cbyrd22@suddenlink.net) 

 
   

Board Member at Large 
Bob Franklin (fxef@comcast.net) 
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   We want to express our gratitude to:  

Caddo-Bossier Windows Users Group November Meeting  

President’s Page 
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Windows 7’s handy “Remove 
from this list” feature. 
All you need to do is click your 
Start button, then right-click the 
Start menu program you don’t 
want displayed anymore and select 
Remove from this list. Keep re-

moving for a much cleaner look-
ing Start menu. 
Remember: You can always 
browse through your programs, 
right-click on one and select Pin to 
Start Menu to put a program back 
on your list. 

 
 
The Board of Caddo-Bossier Windows Users Group met at 6 PM tonight 
prior to our regular monthly meeting.  The way we conduct our monthly 
meetings was reviewed and it was decided to continue with the same format 
for the upcoming year.  All present board members agreed to run again next 
year if there are not any other nominations for the positions.  Next month 
will be our annual election and nominations can be made from the floor for 
these positions. The Board also decided to have a Podnuh’s dinner again 
during the December meeting.  We will have a short meeting to answer 
questions and then we will celebrate the Christmas season with food from 
Podnuh’s BBQ.  Be sure to attend this meeting.  Carolyn Franklin an-
nounced that AARP was providing free 55 Alive classes for veterans in No-
vember.  Carol White asked about how to change the sizes of the back-
ground in Windows 7. We provided instructions on how to get to this fea-
ture on the computer. We also provided instructions on how to get to the 
Safe Mode on your computer, and why you might need to go to Safe Mode.  
Our program this month covered two subjects. The first was a Power Point 
titled Tips for Social Network Safety, this covered ways to stay safe and 
how to protect yourself on social network sits, and the second was Tips for 
Monthly PC Maintenance, and this covered the features that exist in the 
Windows operating system to help you perform PC maintenance on a regu-
lar schedule. The door prizes this month were won by Thelma Windham, 
who selected the can of air and the monitor wipes, and Wayne Ebert, who 
selected the 8 gig thumb drive.  Congratulations to our winners.  Remember 
don’t forget the December meeting on December 1st.  As we plan on having 
a nice meal and a very nice door prize for this meeting.     
 
Bernie Conradi, President Caddo-Bossier Windows Users Group.         
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 Door Prize Winners for November 2011 Meeting 

GETTING STARTED TIPS  Microsoft Security Essentials  

Microsoft Security Essentials 
is a free anti-virus offsering 
from Microsoft that is designed 
to offer broad spectrum and 
detection for a wide range of 
virus and malicious software 
activity.  TheWindows Mali-
cious Software Removal Tool 
is a very focused tool designed 
to bring out new and spreading 
threats.  Be aware that the Re-
moval Tool differs from an anti
-virus tool.  Note that this tool 
removes malicious software 
from an already-infected com-
puter.  Antivirus products 
block malicious software from 
running on a computer.  It is 
significantly more desirable to 
block malicious software from 
running on a computer than to 
remove it after infection.  The 
tool removes only specific 
prevalent malicious software.  
Specific prevalent malicious 
software is a small subset of all 
the malicious software that ex-
ists today.  The tool focuses on 
the detetion and removal of 
active malicious software.  Ac-
tive maliious software is mali-
cious software that is currently 
running on the computer.  The 
tool cannot remove malicious 
software that is not running.  
However, an antivirus product 
can perform this task. 
The Removal Tool is intended 
to precisely target existing in-
fections and prevent large net-
works of malicious software 
(aka BotNets) and other unde-
sirable infections from gaining 
access to your computrt.  It 
does not protect you from get-
ting infected;  it does the dirty 
work of cleaning up your com-

If you’ve ever turned on your com-
puter and could not get into Win-
dows, this may be something you 
will want to do because it contains 
a suite of recovery tools that will 
help you recover from a serious 
system error or restore your com-
puter from a system image. 

Click Start, then in the Search Box, 
type Create a System Repair Disk. 
An icon should appear in the list 
above. Click on it. A wizard will 
open up. Put a blank CD/DVD in 
your CD/DVD Writer and follow 
the on-screen instructions. If you 
ever find your computer in an un-
bootable state, just pop this baby in 
and you’ll be on your way back to 
good! Note: You may need to go 
into your system’s BIOS to change 
the boot order of your devices so 
your CD-RW or DVD-RW is the 
first boot device.  

Create Win 7 System Repair Disk  

By Wayne Ebert 

The November door prizes were won by Thelma Windham, a set of  Monitor  
Wipes and Canned Duster and Wayne Ebert a USB 8 GB Flash Drive . All 
Caddo-Bossier Windows User Group club current members, in attendance, are 
eligible to win door prizes at the monthly meetings.     

Thelma Windham & Wayne Ebert 

puter when fresh threats find 
their way into your system. It is 
highly recommended you main-
tain both an up-to-day virus 
scanner (aka Microsoft Security 
Essentials) and that you con-
tinue to use the once-a-month 
Malicious Software Removal 
Scan. 

Wayne Gramling & Bernie Conradi 
talk after the November meeting 
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DID YOU KNOW? 
You can easily select a whole 
line of text you have just typed 
if want to change or remove it. 
Put your cursor at the beginning 
of the line you want to delete 
and press Shift+End. This will 
select the whole line and you 
can press delete or backspace to 
delete the line of text, or start 
typing a new line if you like. 

Fix it Solution Center�
http://support.microsoft.com/fixit/�
(At the Fix it Solution Center you can find 
automated solutions for your issues. Select 
a product in the list or use the Quick prod-
uct finder tool to see product support infor-
mation. For an alphabetized list of all Mi-
crosoft products, see the Solution Center 
Index. ) 

Wi-Fi-FreeSpot  
http://www.wififreespot.com/ 
(The Wi-Fi-FreeSpot™ Directory is a list-
ing of locations that offer Free Wi-Fi. USA 
State-by-State listings come first with 
Europe and other regions of the World 
listed further down the page.) 

Shortcut Mania 
http://www.shortcutmania.com/Windows-7-
Keyboard-Shortcuts-printable-
cheatsheet.htm 
(Windows 7 Keyboard Shortcuts. This is a  
big list of  shortcuts for just about every-
thing you can imagine in Microsoft Win-
dows 7) 

Desktop Gadgets 
http://windows.microsoft.com/en-US/
windows/downloads/personalize/gadgets 
(Gadgets are mini-programs that offer in-
formation at a glance and provide easy ac-
cess to frequently used tools. Right click on 
your desktop to find the gadgets that come 
with Windows 7, including Calendar, 
Clock, Weather, Feed Headlines, Slide 
Show, and Picture Puzzle. For more, check 
out the gadgets on this page.) 

                   

~Web Sites~ 
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 Have you ever had a new toolbar 
suddenly "appear" in your browser? Al-
though it might not seem like you agreed 
to install it, the likelihood is that you 
did. 
 One of the most frustrating strategies 
companies use to deploy more toolbars 
relies on your not paying close attention 
when installing software or other pro-
grams on your computer. 
 For example, let's say you're install-
ing an update to the popular Java run-
time, which is software used by some 
websites to provide rich functionality 
beyond just displaying static pages. 
 The update consists of the normal 
installation program, and then proceeds 
to ask you the normal installation things, 
including agreeing to the software li-
cense. 
 Then another screen comes up and 
without reading it you're about to click 
Next. 
 Wait! In doing so you would have 
been asking to have the Yahoo! toolbar 
installed. 
 Nothing against Yahoo, Java or Sun 
here, but this can be very annoying. It's 
not that the Yahoo toolbar is bad. It's 
actually a fine toolbar. The annoying 
part is this: 
 •The offer appears during an update- 
you'd already made your selection when 
you initially installed the program, 
there's no need to ask again. 
  •It defaults to "Yes". Anything op-
tional, particularly anything totally unre-
lated to what is being installed, should 
default to off. 
  •They're "sneaking it in". OK, this is 
really subjective, but you can't help but 
feel like this might be an attempt to 
sneak the installation in, during a proc-
ess where people are usually just hitting 

Next repeatedly to get the install over 
with.  
 This installation is not the only case. 
During installation of many software 
packages - both initial installs and up-
dates - the option to install a toolbar will 
often be selected by default. You have to 
click a box to opt out. This choice typi-
cally comes during the middle of the 
process when you're conditioned to hit-
ting "next" just get it over with. If you're 
not paying attention once you're done 
suddenly a new toolbar will "appear." A 
toolbar you didn't realize you had actu-
ally agreed to. 
 Typically, installers include this op-
tion to earn profit. It's a way for those 
offering free software to recoup some of 
the cost. But this habit certainly shows 
up in paid for software as well. 
 This tactic is a perfect example of 
why it is important to pay attention dur-
ing installations and updates. Read each 
step before clicking next or you might 
find you're about to "ask" for something 
you didn't really want at all. 
  
 Get more free tech help and advice 
from Leo Notenboom by visiting http://
ask-leo.com With over 30 years of indus-
try experience, including an 18 year ca-
reer as a software engineer with Micro-
soft, Leo gives real answers to real ques-
tions from ordinary computer users at 
Ask Leo! Subscribe to Leo's weekly 
newsletter now and receive a free ebook: 
"Internet Safety - Keeping Your Com-
puter Safe on the Internet", a collection 
of steps, tools and concepts you need to 
know to keep your computer and your 
information safe. 
Article Source: http://
EzineArticles.com/?
expert=Leo_Notenboom 

  Say No Thank You to New Toolbar - Opt Out During the Installation Process 
              By Leo Notenboom, Ask Leo Article Source: http://articlesbyleo.com/ 


